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Little Elms Application Form – Internal
	Little Elms Daycare Nursery is committed to safeguarding and promoting the welfare of children and young people.

Successful applicants will be subject to a full and detailed Safer Recruitment process, including an Enhanced Disclosure and Barring check (DBS) and satisfactory references.

Employees who wish to be considered for a change in position within Little Elms Daycare Nursery, will be required to demonstrate their suitability for the role applied for.  Suitability will be assessed via completion of this form, interview, trial and the review of personal file including previous supervisions and performance records.

Employees with live disciplinary, performance or sickness warnings, may not be considered for a transfer/promotion.



	Name:
	
	Date of Application:
	

	Position Applied For:
	
	Nursery Location:
	

	Telephone Number(s):
	
	Email Address:
	

	Start Date with Little Elms:


	
	Childcare Qualification held:
	


	Previous Employment

Please provide details of your current and previous employment. Use an additional sheet if necessary.



	Start Date
	End Date
	Company Name
	Job Title
	Reason for Leaving

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Education History

Please provide details of your education / professional qualifications.  If you have provided this information via a CV, you are not required to complete this section.


	School/College/University
	Date From        
	Date 

To
	Grades/Qualification Achieved

	
	
	
	

	
	
	
	


	Please provide a supporting statement including the following:

Why have you applied for this position?

Having read the job description and person specification, please detail the knowledge, skills and experience you have and why you feel you are a suitable candidate for this post.


	


	Criminal Record

Due to the nature of the service that Little Elms provides, you are obliged to disclose all convictions, cautions, reprimands and warnings that you have received, regardless of when they occurred (including any received under the age of 18).  You are required to disclose any information that may impact your suitability to work with children.


	Do you have any Convictions, Cautions, Reprimands or Warnings?
	Yes / No



	If yes, please give detail (dates, nature of offence etc):

	

	Are you currently subject to any criminal proceedings or police investigations?
	Yes / No



	If yes, please give detail (dates, nature of proceedings/investigation etc):

	


	Health Declaration
Little Elms is committed to providing equal opportunities for all and will make reasonable adjustments if possible, to support individuals with health conditions and/or disabilities.



	Do you have any medical conditions that may affect your ability to participate in the recruitment process and/or carry out the role effectively?


	Yes / No



	If yes, please give detail of the reasonable adjustments you require:

	


	Data Protection Information 

The information you have provided in this application form will be used to process your application for an internal transfer/promotion and will only be shared with individuals who require it for the purposes of your application.  Little Elms will process this application form in line with our GDPR Policy and Privacy notice, which can be accessed on our website www.littleelmsdaycare.co.uk.

This application form will be retained for the duration of your employment and for 6 years following the end of your employment.  



	Employee Declaration

· I confirm that the above information is correct.

· I confirm that I understand that any false or misleading information may result in the withdrawal of any employment offer and/or the termination of employment.

· I confirm that I understand any job offer that may be made, may be withdrawn if I do not meet the requirements of Little Elms Safer Recruitment process.


	Signature:


	
	Date:
	


	Current Nursery Manager Recommendation
· I confirm that I am aware of this application and in my opinion this individual is suitable to be considered for the position applied for



	Nursery Manager Name:

	

	Signature:


	
	Date:
	


Little Elms Day Care

Application Form
If application is unsuccessful, retain for 6 months.  If application is successful, retain for 6 years after end of employment.
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